Adding or Removing RAPS Calendars from your Gmail Account

To ADD: If you have a Gmail account, you can add any or all of the RAPS calendars to your own Gmail Calendars.

1. Begin by going to the RAPS website at www.rapskl12.net , click on Calendar From Quicklinks at the top of the
page.
2. Once on the RAPS Calendar page, click the e Gougle Calendar | icon at the bottom of the calendar.

[ Quicdines ___~_|
ROSCOMMON AREA PUBLIC SCHOOLS

Leaders in Education

RAPS District Calendar

Our Distriet [0 0 June 2014 - EPrint Week Month Agenda -
Sun kon Tue Wed Thu Fri Sat
Jun 1 Z 3 4 ] & T
z:30pm JAM (] epm TRACK B
2 2 1o 1 12 13 14
spmBE Open 4pm BE Open

3pm BB Open 7pm G

20 21

Au Sable Ri Au Sable Ri

7pm Wellingto

Printable District Calendar

=

25

spm BB Open

Google Calendar

We use Google Calendars for managing ocur
wvaricus calendars. If you have 3 Gmail
account, and would like to add any one of

2

spm EB Cpen

our calendars to your acocount, olidk to
learn how.

Continue to Next Step on page 2.


http://www.rapsk12.net/

3. Clicking the icon will bring you to the Gmail login page if you are not already logged in. Please log in now.
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Organize your schedule and share events with friends Signin Google
With Google's free online calendar, it's easy to keep track of life's important events all in one place. £l
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you.
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Get event reminders via email or have text messages sent right to your mobile phone.

Learn more about Google Calendar »

4. Your Gmail Calendar page will open and you will be asked which RAPS Calendars you would like to add. Make
your selections and click Close when finished. If you do not have a Gmail account, you may create one now. |
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To Remove Calendars:

1.

Click the arrow to the right of MY Calendars, then click Settings.
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2. To the right of the calendar you wish to remove, click Unsubscribe.
My Calendars Calendars | canview and modify
CALENDAR SHOW IN LIST NOTIFICATIONS SHARING
all none
= Laurie Koehn Reminders and notifications Share this calendar
=1 RAPS Website Update Eeminders and notifications Shared: Edit settings Unsubscribe
 Tasks
’. Creale new calendar | Import calendar Export calendars Unsubscribe: You will no longer have access to the calendar. Other people can still use it normally.
-+ Delete: The calendar will be permanently erased. Nobody will be able to use it anymore.
Browse interesting calendars »
Other Calendars Calendars | can only view
CALENDAR SHOW IN LIST NOTIFICATIONS
all none
=1 RAPS Board of Ed Schedule Eeminders and notifications
m RAPS District Calendar Reminders and notifications
= RMS Reminders and notifications

« Back to calendar






